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will be held on: 
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Time: 7.00pm 
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Ground Floor, 175 Rimu Road 
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Mike Mendonca 

Acting Group Manager Place and Space 
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Kapiti Coast District Council 

Notice is hereby given that a meeting of the Waikanae Community Board will be 
held in the Council Chamber, Ground Floor, 175 Rimu Road, Paraparaumu, on 
Tuesday 1 February 2022, 7.00pm. 

Waikanae Community Board Members 

Mr James Westbury Chair 
Cr Jocelyn Prvanov Member 
Mr Richard Mansell Member 
Mr Tonchi Begovich Member 
Ms Michelle Lewis Member 
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1 WELCOME 

1.1 DECLARATION FOR NEW ELECTED MEMBER AND EXPLANATION OF 
LEGISLATION  

Kaituhi | Author: Fiona Story, Senior Advisor Democracy Services  

Kaiwhakamana | Authoriser: Janice McDougall, Group Manager People and Partnerships  

  

Te pūtake | Purpose 

1 To provide new elected members a general explanation of laws relevant to their role in line 

with the statutory requirement to brief elected members at the start of each triennium 
(Schedule 7, Section 21(5)(c) of the Local Government Act 2022). 

He whakarāpopoto | Executive summary 

2 Not required. 

Te tuku haepapa | Delegation 

3 The Waikanae Community Board have the delegation to consider this matter. 

Taunakitanga | Recommendations  

THAT ELECTED MEMBERS NOTE THE GENERAL EXPLANATION OF LEGISLATION 
RELEVANT TO NEW ELECTED MEMBERS TO THE WAIKANAE COMMUNITY BOARD. 

Tūāpapa | Background 

4 This report covers key statutory obligations, which include provisions relating to meetings 

and official information, members’ financial interests and disclosure duties, and offences 
relating to corruption. 

He kōrerorero | Discussion 

Local Government Official Information and Meetings Act 1987 

5 This Act applies to every local authority in New Zealand and has two main aspects. The first 

concerns “official information”, its availability and the means of making it available. The 
second aspect deals with meetings of local authorities and their committees and in particular 
public participation in such meetings. The principles underpinning the Act include open 
government and accountability. 

6 Official information which includes practically all information held by a local authority or by 

any of its members, or staff in their official capacities, should be made available unless there 
are good reasons for withholding it. Good reasons for withholding are detailed in the Act and 
can be summarised as follows: 

• Providing the information would contravene legal requirements, including 

o Breaching legal privilege 

o Prejudicing the maintenance of the law; or 

o Endangering the health or safety of any persons; 

• The need to protect the privacy of natural persons; 

• To prevent material loss to members of the public or improper commercial exploitation 
of information held, whether related to the authority’s activities or those of another 
party; 
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• To protect the public interest 

• To enable a local authority to conduct its affairs effectively without improper pressure or 
harassment; 

• The information requested is not available or is trivial; 

• Substantial collation or research would be required to provide the information 

7 Decisions made by the Council regarding withholding information may be reviewed by the 

Ombudsman. The Chief Executive is delegated the power relating to requests for Official or 
Personal Information (the latter is subject to the provisions of the Privacy Act 2020), as it 
would not be practical for Council to consider all such requests. 

8 Meetings of Council, its Committees and Community Boards are open to the public and the 

Council must publish a list of all meetings, with times and venues, in advance, each month. 
Agendas must also be available to the public before the meetings. Timeframes for both 
aspects are governed by the Act. The public may on occasion be excluded from all or part of 
a meeting for reasons essentially the same as the ones for withholding official information, as 
summarised above. 

9 Meetings are run according to Standing Orders and members must abide by these. The 

Chair is the presiding member and must ensure that order is maintained. 

The Local Authorities’ (Members’ Interests) Act 1968 

10 The significant sections of this Act relate to Contracting and Pecuniary Interests, and 

Conflicts of Interest. It is important to note that these provisions also relate to a member’s 
spouse or civil partner. The Office of the Auditor-General’s has a publication called Local 
Authorities (Members’ Interests) Act 1968: A guide for members of local authorities on 
managing financial conflicts of interest — Office of the Auditor-General New Zealand 
(oag.parliament.nz).   

11 Section 5 of the Act disqualifies a person from being elected or appointed to membership of 

a Council or Committee if they have an interest in contracts to be let by that Council or 
Committee above $25,000 in any one year, without the approval of the Audit Office. 

12 Regarding discussing and voting, an elected member or appointed member may not take 

part in discussions, or vote on any matter if they have a direct or indirect financial interest. 
(An indirect financial interest could be one held by an elected member’s spouse or partner.) 
Failure to observe this requirement is considered an offence and conviction would lead to 
disqualification from office. Members should declare any interests to the meeting (without 
being required to specify what the interest is) and it is the member’s responsibility to act on 
this matter. 

13 Situations sometimes arise (particularly in a small community) where an elected member 

does not have a pecuniary interest but does have an interest greater than the public at large, 
for example, as an office-holder in a community organisation seeking funding from Council. 

14 A Register of Members’ Interests is held at Council (updating is coordinated through the 

Democracy Services team) and members will be asked to declare any interests every six 
months. The Register is publicly available on the Council website. 

Sections 99, 105, and 105A of the Crimes Act 1961 

15 These sections make it a crime for any official to corruptly accept or obtain any bribe for 

themselves or another person for doing, or failing to do, an action within in their official 
capacity; or to corruptly use, for their own gain, information obtained in their official role. A 
breach of these provisions carries a penalty of a term of imprisonment, not exceeding seven 
years. 

 

 

https://oag.parliament.nz/2020/lamia/index.htm
https://oag.parliament.nz/2020/lamia/index.htm
https://oag.parliament.nz/2020/lamia/index.htm
https://oag.parliament.nz/2020/lamia/index.htm
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The Secret Commissions Act 1910 

16 Under this Act it is an offence for an elected member to accept or attempt to obtain for 

themselves (or any other person) a gift, inducement or reward for doing or not doing 
something. A breach of these provisions carries a penalty of a term of imprisonment, not 
exceeding seven years. 

 

The Financial Markets Conduct Act 2013 

17 This Act promotes informed participation in the financial markets, facilitating the development 

of fair, efficient and transparent financial markets. It replaces a number of outdated pieces of 
legislation, including the Securities Act 1978 and also details how offences and misconduct 
around financial products or services would be dealt with.  

18 The Act essentially places elected members in the same position as company directors if the 

Council ever offered stock to the public (which the Council’s current Treasury Management 
Policy expressly bans). Elected members may be personally liable if investment documents 
such as a prospectus contained untrue statements. 

The Health and Safety at Work Act 2015 

19 This Act allocates duties to those people who are in the best position to control risks to health 

and safety as appropriate to their role in the workplace and for the person conducting a 
business or undertaking (known as a ‘PCBU’) to ensure, as far as reasonably practicable the 
safety of workers and others who may be impacted by the work the business undertakes. 
One of the significant changes is the introduction of the term ‘officer’ who is any person 
occupying a position in the business or undertaking who exercises significant influence over 
the management of the business or undertaking. The roles of Chief Executive, the Mayor and 
Elected Members are deemed to be officers under the Act.  

20 Officers have obligations of due diligence to ensure that the organisation meets its health 

and safety obligations: 

(a) to acquire, and keep up-to-date, knowledge of work health and safety matters; and 

(b) to gain an understanding of the nature of the operations of the business or undertaking 
and generally of the hazards and risks associated with those operations; and 

(c) to ensure that the business or undertaking has available for use, and uses, appropriate 
resources and processes to eliminate or minimise risks to health and safety from work; and 

(d) to ensure that the business or undertaking has appropriate processes for receiving and 
considering information regarding incidents, hazards, and risks for responding in a timely 
way to that information; and  

(e) to ensure that the business or undertaking has and implements processes for complying 
with any duty of organisation under his Act; and  

(f) to verify the provision and use of the resources and processes referred to in paras (c) to 
(e).   

21 Elected members are exempt from prosecution for failure to comply with the duty of officers 

when acting in their capacity as an officer, however they are still required to exercise due 
diligence when carrying out their duties. The role of the Chief Executive is not exempt from 
prosecution. 

Local Government Act 2002 

22 Under Schedule 7 of the Local Government Act 2002 an elected member may be ousted 

from office if, while in office, that person is convicted of an offence punishable by a term of 
imprisonment of two years or more. 
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Public Records Act 2005 

23 This Act’s purpose is to provide a framework to keep central and local government 

organisations accountable by ensuring records are full and accurate, well maintained and 
accessible.  The definition of a record includes information, whether in its original form or 
otherwise, and is not limited to just written information. It includes a signature, a seal, text, 
images, sound, speech, or data in any medium and recorded or stored by any electronic 
device or process. In the conduct of their affairs elected members should be mindful of the 
parameters of this Act, especially in respect of storage and archiving of emails. 

He take | Issues 

24 The content of this report is for noting.  There are no issues for consideration or options to 

consider. 

Ngā kōwhiringa | Options 

25     There are no options to consider. 

Tangata whenua  

26 In recognition of the Crown’s responsibility under the Treaty of Waitangi, the Local 

Government Act sets out principles and requirements for Council to facilitate Māori 
participation in all decision-making processes, which includes appropriate consultation with 
Māori on different issues (refer section 4, Parts 2 and 6 of the Local Government Act). 

27 Since 1994, Council has been party to a Memorandum of Partnership with the three local iwi 

and hapu on the Kāpiti Coast District represented by Te Rūnanga O Toa Rangātira, Ngā 
Hapū o Ōtaki and Te Āti Awa ki Whakarongotai Charitable Trust. The Memorandum of 
Partnerhip sets out principles and objectives to ensure an effective and meaningful 
partnership between Council and iwi.  The partnership is reflected in Council’s Governances 
Structure and Delegation at A.1. 

28 Te Whakaminenga o Kāpiti was established as the independent advisory forum for the 

partnership consisting of a representative of each of Council’s iwi partners.  The forum was 
created to strengthen iwi capacity to manage and maintain mana whenua interests in the 
district, providing an opportunity to exchange views on issues that impact on the social, 
environmental, economic and cultural wellbeing of tāngata whenua. 

Panonitanga āhuarangi | Climate change 

There are no climate change considerations. 

Ahumoni me ngā rawa | Financial and resourcing 

There are no financial and resourcing considerations   

Ture me ngā Tūraru | Legal and risk 

31 There are no additional legal considerations. This report has been reviewed by inhouse legal 

counsel. 

32 If any Elected Member has doubts about compliance with any legislation they are advised to 

consult with the Governance and Legal Services team in the first instance. 

Ngā pānga ki ngā kaupapa here | Policy impact 

33 This report is assessed to have a low level of significance under Council policy. 
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Te whakawhiti kōrero me te tūhono | Communications & engagement 

34 Not required. 

Te mahere tūhono | Engagement planning 

35 Not required.    

Whakatairanga | Publicity 

Not required.                                                                                                                

 

Ngā āpitihanga | Attachments 

Nil  

 

2 APOLOGIES  

3 DECLARATIONS OF INTEREST RELATING TO ITEMS ON THE AGENDA 

Notification from Elected Members of: 

3.1 – any interests that may create a conflict with their role as an elected member relating 
to the items of business for this meeting, and 

3.2 – any interests in items in which they have a direct or indirect pecuniary interest as 
provided for in the Local Authorities (Members’ Interests) Act 1968 

4 PUBLIC SPEAKING TIME 

5 MEMBERS’ BUSINESS  

(a) Public Speaking Time Responses 

(b) Leave of Absence 

(c) Matters of an Urgent Nature (advice to be provided to the Chair prior to the 
commencement of the meeting) 

(d) Community Board Members’ Activities 
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6 REPORTS 

6.1 ROAD NAMING - MANU PARK, WAIKANAE 

Kaituhi | Author: Jeffrey Clement, Information Management Team Leader  

Kaiwhakamana | Authoriser: Mike Mendonca, Acting Group Manager Place and Space  

  

Te pūtake | Purpose 

1 This report asks the Waikanae Community Board to approve six names for six new roads.  

He whakarāpopoto | Executive summary 

2 Not required.  

Te tuku haepapa | Delegation 

3 The Waikanae Community Board has the delegated authority to consider this matter under 
‘Part D Community Boards’ of the Governance Structure  

Accepting or rejecting. Officer recommendations in respect of names for local roads 
(excluding the former State Highway and reserves, structures and commemorative 
places, in accordance with existing council policy. 

Taunakitanga | Recommendations  

That the Waikanae Community Board approves the names for the following roads:  

A. Approves the name ………………………… for Road 2 shown in Appendix 1 of this report.  

B. Approves the name ………………………… for Road 3 shown in Appendix 1 of this report. 

C. Approves the name ………………………… for Road 4 shown in Appendix 1 of this report. 

D. Approves the name ………………………… for Road 5 shown in Appendix 1 of this report. 

E. Approves the name ………………………… for Road 6 shown in Appendix 1 of this report. 

F. Approves the name ………………………… for Road 7 shown in Appendix 1 of this report. 

Tūāpapa | Background 

4 Under the Kāpiti Coast District Council’s policy, developers are required to submit three 
name suggestions, in preferential order, for each road to be named, whether it is public or 
private  

5 Supplementary information in support of the names is to be provided by the developer and 
this may be consistent themes, historical connections of previous owners. 

6 The Waikanae Community Board may accept one of the proposed names within the report or 
reject all the suggested names and request the staff to provide alternative names in a 
subsequent report. 

7 The developer is Waikanae North Limited. 

He kōrerorero | Discussion 

8 The Manu Park Subdivision is a continuation of the Waikanae North subdivision and will 
create six new roads which will be vested to the Council. 

9 The six roads are shown as Road 2 to 7 at the attachment to this report.  Road 1 shown on 
the attachment is the continuation of the existing Waipunahau Road. 

10 The Council Road naming and Street Numbering Policy 2011: states that to ensure that road 
names reflect the objectives, developers (or residents of Private rights-of-way shall provide 
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three suitable names for each road on their plans when submitting their engineering survey 
drawings, in order of preference with the rationale behind each name. 

11 Proposed names should avoid the names of kin unless they have strong historical links to the 
geographical area. 

12 Throughout the process local Iwi and historian have been consulted and have supported the 
options provided  

He take | Issues 

13 It is proposed the roads within the development are named after native birds. 

Ngā kōwhiringa | Options 

14 The three names provided in preferential order for Road 2 are as follows: 

Option 1 

Kāruhiruhi Street 

Option 2 

Poaka Street 

Option 3 

Gannet Street 

15 The three names provided in preferential order for Road 3 are as follows: 

Option 1 

Pīhoihoi Close 

Option 2 

Tīeke Close 

Option 3 

Toutouwai Close 

16 The three names provided in preferential order for Road 4 are as follows: 

Option 1 

Kōtuku-Ngutupapa Way 

Option 2 

Mollymawk Way 

Option 3 

Tara Way 

17 The three names provided in preferential order for Road 5 are as follows: 

Option 1 

Kiwi Pukupuku Close 

Option 2 

Wattlebird Close 

Option 3 

Wood Pigeon Close 
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18 The three names provided in preferential order for Road 6 are as follows: 

Option 1 

Korimako Close 

Option 2 

Parrot Close 

Option 3 

Silvereye Close 

19 The three names provided in preferential order for Road 7 are as follows: 

Option 1 

Miromiro Close 

Option 2 

Kingfisher Close 

Option 3 

Red-Crowned Parakeet Close. 

Tangata whenua  

20 Local Iwi have been consulted and support the recommendations put forward by the 
developers.    

Panonitanga āhuarangi | Climate change 

21 There are no climate change considerations required within this report 

Ahumoni me ngā rawa | Financial and resourcing 

22 The cost of signage is borne by the developer as per usual conditions of the Resource 
Consent.  

Ture me ngā Tūraru | Legal and risk 

23 The Council and its Community Boards can name roads, pursuant to Sections 319 and 319A 
of the Local Government Act 1974.  

Ngā pānga ki ngā kaupapa here | Policy impact 

24 This matter has a low level of significance under the Council’s Significance and Engagement 
Policy. 

Te whakawhiti kōrero me te tūhono | Communications & engagement 

25 Consultation has been made with local iwi and recommendations are noted within this report 
for Board Members’ decision. 

Te mahere tūhono | Engagement planning 

26 An engagement plan is not needed to implement these decisions. 

Whakatairanga | Publicity 

27 There are no publicity issues arising from this report 

Ngā āpitihanga | Attachments 

1. Road Map - Manu Park, Waikanae ⇩   
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6.2 CONSIDERATION OF APPLICATIONS FOR FUNDING 

Kaituhi | Author: Tracey Waye, Executive Secretary to Group Manager Place and 
Space  

Kaiwhakamana | Authoriser: Mike Mendonca, Acting Group Manager Place and Space  

  

Te pūtake | Purpose 

1 To consider grant applications to the Promotions Fund and the Discretionary Fund, and to 
note Accountability Reports received.  

He whakarāpopoto | Executive summary 

2 As above.  

Te tuku haepapa | Delegation 

3 The Waikanae Community Board has the delegated authority as at Section D of the 
Governance Structure approved by Council on 7 November 2019:  

 
‘Approving criteria for, and disbursement of, community-based grant funds as approved 
through the Long Term Plan or Annual Plan’.  

Taunakitanga | Recommendations  

A. That the Waikanae Community Board approves a Promotions Fund grant of $.................... to 
the Mahara Gallery, to assist with the cost of publicity and promotional materials.  

B. That the Waikanae Community Board approves a Discretionary Fund grant of $.................... 
to Ebony Mason, to assist with the cost of representing Touch Kāpiti Horowhenua at the 
Touch Nationals being held in Christchurch in February 2022.  

Tūāpapa | Background 

4 This is the fourth Waikanae Community Board meeting of the 2021/2022 financial year, with 
three further meetings scheduled before the end of the year.  

5 Grants are allocated in accordance with specific evaluation criteria (at Attachment 1). Criteria 
include that accountability reports on grants allocated are required to be submitted six 
months after the event or activity for which the grant was awarded takes place.  

6 All applicants have been advised by email of the meeting date, time and location.  

He kōrerorero | Discussion 

7 Two applications for funding have been received and are attached to this report (under 
separate cover) as Attachment 2. Those applications are summarised below.  

Promotion Fund  

8 There is currently $19,475 available for distribution from the Promotion Fund in the 
2021/2022 financial year.  

9 One new grant application for $3,498 is presented for the Board’s consideration:  

Mahara Gallery  

10 Funding of $3,498 is sought to assist with the cost of publicity and promotional materials. 

11 This application can be considered under Eligible Purpose 1: Contributing to making 
Waikanae a Good Place to Live. 
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Discretionary Fund 

12 There is currently $2,753.38 available for distribution from the Discretionary Grants Fund in 
the 2021/2022 financial year.  

13 One new grant application for up to $400 is presented for the Board’s consideration:  

Ebony Mason 

14 Funding of $400 is sought to assist with the cost of representing Touch Kāpiti Horowhenua at 
the Touch Nationals being held in Christchurch in February 2022.  

15 Criteria for the Discretionary Fund states that up to $200 can be granted for 
sports/competitions where the applicant has been selected to compete in a national event. 
This applicant has requested that the Board use their discretion and grant $400 if possible.  

16 This application can be considered under Eligible Purpose 1: Community, cultural or sports 
purposes, including travel both within New Zealand and overseas.  

He take | Issues 

17 There are no issues to be considered.  

Ngā kōwhiringa | Options 

18 There are no options to be considered.  

Tangata whenua  

19 There are no tangata whenua matters to be considered.  

Panonitanga āhuarangi | Climate change 

20 There are no climate change matters to be considered.  

Ahumoni me ngā rawa | Financial and resourcing 

21 Budget allocations for the 2021/2022 financial year for the Promotions Fund, the 
Discretionary Fund and the Capital Improvement Fund are as follows:  

Fund 
2021/22 
budget  

allocation 

Total allocated  
to date1 

Total 
unallocated  

to date 

Discretionary Grants Fund $6,710 $3,956.62 $2,753.38 

Waikanae Promotion Fund $37,575 $18,100 $19,475 

Waikanae Capital Improvement Grant $37,575 $0 $19,475 

 

22 Attached to this report as Attachment 3 are tables showing all grants made in the current 
triennium.  

23 Attached to this report as Attachment 4 are all accountability reports received since the last 
Waikanae Community Board meeting. 

24 An amount of approximately $936,000 is held in the Waikanae Capital Improvement Fund 
and this is expected to reduce to $908,000 by the end of the current financial year. The table 
overleaf shows how those funds have been allocated:  

 

1 Includes 3 yearly grant payments previously approved 
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Amount 

($000) 

Purpose of Grant 

1,067 Balance at 30 June 2020 as per Annual Report  

-67 Correction of previously overstated balance 

-50 Contribution towards pump track at Waikanae Park 

-23 Grants Paid in 2020/21 

9 Interest earnings for the 2020/21 year 

936 Balance at 30 June 2021 as per Annual Report (subject to audit) 

-37 Forecast grants for 2021/22  

9 Estimated Interest earnings for the 2021/22 year 

908 Forecast Balance as at 30 June 2022 

 

Ture me ngā Tūraru | Legal and risk 

25 There are no legal or risk matters to be considered.  

Ngā pānga ki ngā kaupapa here | Policy impact 

26 As noted previously, grants are allocated in accordance with established criteria (attached to 
this report as Attachment 1). 

Te whakawhiti kōrero me te tūhono | Communications & engagement 

27 Board members actively engage with the community to promote the various grants available.  

28 Information on grants and the application process are also available via the Council’s 
website.  

29 All applicants will be contacted via email once decisions around funding have been made.  

Te mahere tūhono | Engagement planning 

30 This matter has a low level of significance under the Council’s Significance and Engagement 
Policy.    

Whakatairanga | Publicity 

Successful grants are communicated through the Council’s usual communication 
channels.  

Ngā āpitihanga | Attachments 

1. Attachment 1 - Discretionary Grant and Promotion Fund Grant criteria ⇩  

2. Attachment 2 - Grant applications received (under separate cover) ⇨  
3. Attachment 3 - Grants made in the current triennium. ⇩  

4. Attachment 4 - Accountability reports received ⇩   

 

../../../RedirectToInvalidFileName.aspx?FileName=WCB_20220201_ATT_2393_EXCLUDED.PDF#PAGE=4
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7 CONFIRMATION OF MINUTES 

7.1 CONFIRMATION OF MINUTES - 9 NOVEMBER 2021 

Author: Tracey Waye, Executive Secretary to Group Manager Place and Space 

Authoriser: Mike Mendonca, Acting Group Manager Place and Space  

  
 

 

Taunakitanga | Recommendations     

That the minutes of the Waikanae Community Board meeting of 9 November 2021 be 
accepted as a true and correct record.  

 

APPENDICES 

1. Confirmation of Minutes - 9 November 2021 ⇩   
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8 MATTERS UNDER ACTION 

8.1 MATTERS UNDER ACTION AT 25 JANUARY 2022 

Kaituhi | Author: Tracey Waye, Executive Secretary to Group Manager Place and 
Space  

Kaiwhakamana | Authoriser: Mike Mendonca, Acting Group Manager Place and Space  

  

TE PŪTAKE | PURPOSE 

HE WHAKARĀPOPOTO | EXECUTIVE SUMMARY 

TE TUKU HAEPAPA | DELEGATION 

 

TAUNAKITANGA | RECOMMENDATIONS  

A. That the Waikanae Community Board notes the Matters Under Action register updated at 25 
January 2022.  

 

TŪĀPAPA | BACKGROUND 

HE KŌRERORERO | DISCUSSION 

He take | Issues 

Ngā kōwhiringa | Options 

Tangata whenua     

Panonitanga āhuarangi | Climate change 

Ahumoni me ngā rawa | Financial and resourcing 

Ture me ngā Tūraru | Legal and risk 

Ngā pānga ki ngā kaupapa here | Policy impact 

TE WHAKAWHITI KŌRERO ME TE TŪHONO | COMMUNICATIONS & ENGAGEMENT 

Te mahere tūhono | Engagement planning 

Whakatairanga | Publicity 

 

NGĀ ĀPITIHANGA | ATTACHMENTS 

1. Matters Under Action at 25 January 2022 ⇩   
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9 CONFIRMATION OF PUBLIC EXCLUDED MINUTES  

Nil  
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